
 

 

StreetWise Partners 
Events & Campaigns Manager Job Description 

 
Are you a champion for economic and racial equity?  
 
Are you committed to tackling systemic opportunity gaps that have prevented adults from accessing 
professional careers and upward mobility? 
 
Are you inspired to help StreetWise Partners raise the funds needed to drive impact and expand? 
 
Mission: 
The mission of StreetWise Partners is to leverage mentorship to increase employment opportunities in New York 
City, Washington, D.C. and Michigan. StreetWise Partners pairs volunteers with mentees who are unemployed 
or underemployed to provide them with the skills, resources, and networks they need to secure and maintain 
employment. 
 
Organizational Description: 
For 25 years, StreetWise Partners has driven economic and career success for adults from overlooked and 
under-resourced communities. StreetWise Partners’ one-year mentoring program provides customized, 
individualized mentorship for internship and job seekers while helping them establish an expansive professional 
network made up of hundreds of advocates who open doors and support long term career success. StreetWise 
Partners launched its first program in New York City in 1997, expanded to Washington D.C. in 2006 and to 
Michigan in 2019. Since inception, StreetWise Partners has served 8,000 mentees through the support of 15,000 
mentors. 
 
Job Overview: 
StreetWise Partners seeks an organized, creative and results-oriented Events & Campaigns Manager with strong 
project management skills to help drive fundraising for our organization. The Events & Campaigns Manager will 
assist the Development team in raising an annual budget of $2 million through diverse fundraising initiatives.  
 
This individual will be directly responsible for executing 2-3 large annual fundraising events in NYC as well as 
direct mail campaigns.  As the organization grows, the Events & Campaigns Manager will play a pivotal role in 
expanding and replicating these events in Washington D.C. and Michigan, and conceptualizing new events and 
campaigns for the organization regionally and nationally. This is an exciting position for someone who is looking 
to join a growing organization and play a significant role in shaping fundraising success at StreetWise Partners, 
especially as the organization launches a $3 million strategic growth campaign in January 2022. This is a full-time 
position based in New York City, and reports to the Director of Development. 
 
Responsibilities include:  
 
Special Events 

 Execute organization’s signature special events: “StreetWise Partnership Breakfast” in April and “Raising 
the Ante” charity poker tournament in November.  

o Evaluate an existing events model and introduce creative ideas to maximize fundraising and 
ensure a high quality event experience (both in-person and virtually). 

o Lead all aspects of event planning; manage event logistics, and liaise with vendors; build event 
timelines and project management tools to drive team success. 

o Collaborate with designer and marketing consultant to produce event collateral and digital 
communications strategy. 



 

 

o Mobilize frontline fundraising staff including CEO, Director of Development, Chief Partnerships 
Officer, and board members to secure event revenue; ensure they have the tools and 
informational support to be effective. 

o Manage auctions and solicit in-kind donations 
o Utilize Salesforce to track donor information and share progress towards revenue goals. 
o Develop a stewardship plan to deepen year-round engagement for event sponsors. 

 Identify opportunities for new and innovative events to support StreetWise Partners’ mission. 

o Conceptualize signature special events to be launched in Washington D.C in Fiscal Year 2023, 
and Michigan in Fiscal Year 2024. 

o Coordinate one-off donor cultivation events for the board, major donors, and organization’s 
strategic growth campaign. 

o Occasionally support colleagues with planning and facilitation of program events. 
 
Campaigns 

 Execute organization’s direct mail campaigns: annual report (June), annual appeal (November), holiday 
card (December). 

o Ensure timely production of print collateral from conception to mailing. 
o Segment donor list and align campaign strategy with various audiences.  
o Create strategy for major donor stewardship. 

 Oversee digital and crowd fundraising campaigns including Giving Tuesday, Trivia Night etc.  

 Occasionally support with the creation of compelling content for social media and monthly e-
newsletters to further engage donor base. 

 
Qualifications 

 5+ years of experience with nonprofit fundraising. 

 Strong project management and event planning skills.  

 Ability to manage multiple projects at once. 

 Keen attention to detail, and a quick learner. 

 Mastery of Microsoft Office Suite and Google Suite 

 Ability to think and work quickly and efficiently; engage professionally with colleagues, donors, and 
other stakeholders. 

 Experience with Salesforce or other data management software a plus. 

 Strong commitment to accuracy and database integrity 

 Strong ethics and discretion with sensitive material. 

 Willingness to be flexible, open-minded, and be a highly engaged team player. 

 Ability to meet competing deadlines on time, work independently, and exercise thoughtful prioritization. 

 Strong commitment to social justice and racial equity; sincere interest in the mission. 
 
To Apply: 
Please submit your cover letter and resume with salary and schedule requirements to 
jobs@streetwisepartners.org with Events & Campaigns Manager in the subject line. No calls please. We will 
contact only those applicants with whom we plan to set up an interview. 
 
StreetWise Partners is an equal opportunity employer. We value and welcome diversity in the workplace and 
strongly encourage all qualified persons to apply. All qualified applicants will receive consideration for 
employment without regard to race, color, religion, gender, gender identity or expression, sexual orientation, 
national origin, genetics, disability, age, or veteran status. For more information about StreetWise Partners 
please visit: www.streetwisepartners.org. 
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